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INTRODUCTION

Sandipani Academy is an educational institution with its core values stands with heads high
inthis contemporary world has been working in the educational field since 2011 with the sole aim to
provide the best opportunities to teachers and students for their fullest growth and development and
to create an environment where every stakeholders of the institution flourish under the patronage of
Sandipani Management. The Policy is developed and planned according to the values of the
institution and reflects our belief on the Principle of win-win situation for employee and employer.
To maintain the quality at every aspect, endeavor to adhere to and follows the core values and
guidelines of Sandipani Academy (SA) and gives our efforts to imbibe these values in institutional
values system. :

“Contributing to National Development”
“Fostering Global Competencies among Students”
“Inculcating a Value System among Students”
“Promoting the Use of Technology”

“Quest for Excellence”

This is to inform all the employees that the following rules and regulations will be followed
regarding HR Policies w.e.f. 01.07.2020.

This HR Manual has been written to provide information and guidance to SA employees. This
handbook is designed to acquaint you with SA and provide you the informationabout the working
environment, the benefits and the policies effecting the employment. You should read, understand
and comply with the policies of SA. The handbook describes the responsibilities as an employee. |
The objective of SA is to provide a conducive environment for both personal and professional
development of the employees and moreover given the reality of a complex, ever- evolving
organization. The information in this handbook is subject to change at any time with or without
notification. However all efforts will be made to keep employees informed of any changesto the
handbook. This handbook was prepared as a resource for answers to questions you may have from

time to time and to encourage understanding of the organization. It is not intended as a complete

guide and should not be considered or relied on, as a contract of employment,

We recognize that new employees in particular are bound to have many questions relating to their

specific position or responsibilities. You are encouraged to direct any specific enquiries you may

have to your HOD / Coordinator / In charge or to contact the personnel department of SA for

additional information or assistance.
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EARNING METHOD : .

Problem based learning is a method of instruction where students are positioned to

Participative Learning.
o Community Activities
o Sgweys
o Projects
o’ Field Visits,
o Brain Storming Sessions
o  Workshops
o Role Play

EXPERIMENTAL LEARNING

* It contains following:
o Reflection, critical analysis and synthesis. .
o Opportunities for students to take initiative, make decisions and are accountable for theresults.
o Opportumtles for students to engage intellectually, creatively, emotionally, socially orphysically.

o A designed learning experience that includes the possibility to learn fromconsequences,
mistakes and successes.

IT ENCOMPASSES:-

o Laboratory Sessions with advanced experiments.

Internship to expand the knowledge on market trend.
Add-on Courses on latest technologies. A
Case Studies, Prototype Model Making, Visual Aids usage.

o O O o

Project development.
5. POLICY.ON.ENHANCING RESEARCH; CONSULTANCY AND EXTENSION

e Research cell and culture to be devgloped.

 Research cell informs teachers to the opportunities.

Institution provides support to  faculty m research work. Annual Fund Allocation for
Research and extension activities (provision of Seed Money)

Teachers should be encouraged to do PhD, publish rese'lrch papers, attending seminars,
workshops, conferences etc., \

OD (Official Duty) to be provnded to carry on research activities.

R - ——

Award, recognition to be given to teachers for their contribution in the fiéld of research.
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GIFTS & GRATUITIES

- ax:iri:lez:t:;nplrso::::::efl to e.nsure that all official relationships with stakeholders

. Integrity. Managers should be notified when a gratuity has
been received. If: the gratuity has been recejved as a thank you for work performed then it
should be noted in the employee’s personal file to ensure that it is included in the emplOYeé’s
next appraisal.

‘I\.IO employee can give a gratuity to a client without prior approval from management.
Such gratuities must always be part of an approved program of relationship with all stakeholders
and specific gifts will be purchased centrally in appropriate quantities with management

approval.

MEAL PERIOD
- All employees and associated members are provided with one meal period of minimum
30 minutes in length on each work day.

Food and drinks consumption is not permitted in the following areas:

0  Corridors

O Stairways

0 Meeting Rooms
Toilets
Reception Areas
Entrances |

Parking
Other than lunch / canteen area.

O o0oono

WORK AREAS .

Food consumption is not permitted in any work area. This applies to all offices and work

areas whether occupied by one or shared.

Implementation and enforcement of the policy:
Management and governing board will be responsible for the promotion and maintenance

of the policy by their staff/faculty.
nform the appropriate manager of anyone who fails to comply with the

o Employees should i
policy.

s Visitors not adhering to the policy will b

his policy are subjected to the normal disciplinary procedures.

e asked to comply or leave the premises.

* Breaches of t
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Association urges wi : : )
. ges worker to bring their question or contrasts with different represemqti\}es

to the consideration of their revealing officer or the HR Department before the
circumstance grows into potential savagery.

anization i o )
o Organization 1s eager to assist in the resolution of employees disputes, and will not
-suppress employees from raising such concerns.

OCCUPATIONAL HEALTH., SAFETY AND WELL-BEING |

o Observe activity like international yoga day, fitness week, annual sports days and others

as specified by state government as well as by central government for all employees.

STAFF WELFARE POLICY

Tour / Picnic Policy

Sandipani Academy believes that, employees need to relax amidst their busy work schedule. In
this regard, the employees are allowed to organize tour / picnic programme once in every year
for which the organization will arrange vehicle and fuel. These programmes serve as a

platfdrm for the employees to develop a pleasant relationship among themselves.

Maternity Benefit:

All female employees are¢ entitled for Maternity leave for two month.

H ING LOAN

Employees are helped to avail housing loan through Housing Development Finance
Corporation Limited/ Bank. Recoveries are made from salaries of the employees and remitted
to the Corporation/ Bank. The employees are also extended help to get loans from Banks and

irrecoverable advance from Provident Fund.

COLLEGE Bl IS

College Bus services are offe
Residence and office and back. Bus Route will be declared by the management. This will be *

red to all employees for convenient commuting between

free of cost.
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MARRIAGE GIFT;

Institute has in place a policy of offering monetary gift on the occasion of marriage of
employees and their children,

10. ’RE'S'E’ARCH?Z&'(;‘{:TWEPIES;ENHA’NCEMENT POLICY

Seed money of Rs. 2,00, 000/-
Rs. 20,000/-

to be allocated for research activities.

will be given to the library for purchasing books for research scholars. After

getting proposal from the research scholar, books to be purchased accordingly for library

so that research scholar can use the new books in the library.

Library facilities to be extend to research scholars on request after college hours also.

Ph.D Scholar can attend course work offline and online. NOC will be given to the
faculty.

Rs. 2000/- will be given to the teachers for research work pubhcatlon in peer reviewed

journal and Rs. 4000/- will be given for research work publication in UGC approved

Joumals Faculty can avail these facilities for maximum 2 papers in a year, They should
submit the details of publication to the research committee

After PhD award, an amount of Rs. 1000/~ increment will be given to the employee

irrespective of position (teachers, librarians) along with their regular salary.

Research corﬁmittee will be framed for monitoring the research work. Principal/ Head will )
be the officiating chairperson, administrator from management nominee and two working
faculty (preferably PhD/Research Scholar) will be the members of this committee,

Research scholar submit the application for loan to the committee after having discuésion

the recommendation will be given to the director of the institution,

For PhD work, Rs 30,000/- advance will be given to research schol

ar on request. They
pay back Rs. 2500/- on monthly basis from their salary. '

After disbursement of this loan amount; scholar can apply wfresh request for another lo

an.
The maxxmum amount will be 30K,

At a time maximum 4 persons can avail loan facility,

Page 14 of 17
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1& 2 FEBRUARY, 2023
NATIONAL CONFERENCE ON
EDUCATION, RESEARCH AND INNOVATION

SANDIPANI
— ACADEMY NCERI 2023

SANDIPANI ACADEMY, DURG

il MR NOTIONAL CONFRENCE
ON
e procress (i EDUCAHTION,
RESEARCH

Chief Guest TIMING: 10AM - 04PM

BN s 1\0iFani ACADENY AND INNOVATION
Duy ©.6) Achhoti, Post: Murmunda

e Kumbhari-Ahiwara Road, Durg (C.G.)
http://sandipanieducation.org/

Our Speakers

- TOPIC
Loy ;ﬁf,:?"""m The Reform of Educational Systems

Punabyai Patel Colage cf Education to Meet Local and National Development
Gondia (Naharasht-a) e

01, Education New Trends and Experiences:

02, Pedagogical Mattods and innovations

13 Innovative: Fication for Sustainahla Nevelapment

\ Dr. Shivam Arun Kumar Patnaik 04 Innovative Management for System for Dy ent

Director (PR) 05 Inclisive ipaning Ciilture Niversty any Flication
Amiy University, Raipur (C.G.)

06 New Chalerges ia Fducation and Intanaticnz) Cooperation
07. Teacher training

08, Curriculur) cesign

09. Accraditation a1d Qualty in Education

10. Global ssues in Education anc Ressarch

Dr. Kalyani Kabir 11. Technoogy in Teaching and Learning
Prinzipal 12. E-content Management and Development
KN Collega of Managaani Science

ana Commerse, Ghatsta, Jnarkand R

1. Proceedings will be published with ISBN Number
2. Papers will be published in Scopus Irdexed, Annexu-e 1
Springer. SCIE & LGC approved Joumal (Charges as aprlicable)

Dr. Sanjayan T.S.
Assstant Professor

b P on s For more information e eSS —— = |
Mobile: 9300008230, 7898174333 About Sandipani Academy
Sandipani Academy is situated at Achnoti, Durg with the aim to provide cpportunity to students for their
holistic development of their oersonality through academic and non-academic activ ties. The ‘oresighted
vision of the management is to emphasis the practical application of theoretical knowedge. Sandipani
Academy intends to bring qualitative improvement. The college aims towards provide educational
excellence to students, providing them guicance and care for thelr individual development. Sandipani
Academy always tries to nurture the moral and ethical values in students so tha: they will beccme
responsible citizen ofthe country.

About Sri Aurobindo Yoga and Knowledge Foundation

SAYKF is known for Sucio-Spirilual Organizalion working across Asian Counlies for bring the wue
consciousness towards Quality and Sustainability among Higher Education Pzradigm and Research
community. SAYKF is also establishec as research organ zation which is involved in bringing the UNDP
sustainable developmant goals among as an important part in Higher Edusational lastitutions and
industries though its collaboration with IIT's and IIM's. Auroville Foundation is also collaborated with the
foundation towork in the arez of rural development and sustainable arch tectures.

N C E R I 2 O 23 Eatot Convener Organizing Secretary
Mr. Mahendra Choubey Dr. Abha Dubey

Dr. Sandya Pujari
Director. Sandipani Academy Principal, Sandipani Academy HOD, Sandipari Academy
Dr. Kiran Bala Pats| I

SONDIPONI HCHDEMY

Editorial Board Organizing Committee
Ms. Meena Pandey (Asst. Prof.) Nr Vivek Kumar Gautam (Asst. Prof )
Ms. Saroj Shukla (Asst. Prof.) Ms. Mona (Asst. Prof.}
Dr. Mamta Kosariya (Asst. Prof.) Mr. Ramkhilawan Sahu (IQAC Coordinator)
° Ms. Ankita Barwa (Asst. Prof ) Mr Vivek Dewangan (Asst. Prof )
L]
Media Committee Advisory Board
Ms. Mamta Dhruv (Asst. Prof.) Mr. Vineet Choubey (Administrator)
D U R TI O N ° 2 D YS Ms. Neha Kumtar (Asst. Prof.) Mr. Sudhir Tiweri (Librarian)
. Registration:

Offline Registration Fees for Academicians and Scholarsis Rs. 1000/ aad for online participator is Rs. 800/-ard for ccllege students
Rs. 800/-for participaton.

C K Registration Link: htips:/fforms.g e/5A4sDXYm2HwndaDa6
Guideline for Authors:
1

Paper shauld be your own work and plagiarismfree.

Abstract shou d be in 250-300 words.

Word limit of you-paper shou d be within 3000.

Bibliograshy znc proper referencing should be given.

5 Fnglish Font -Times New Roman

Hindi font- Krutidev 107

Send yoLr complete paperin sand pzniwebinar@gmai.com i 25/01/2027

REEFRINE

Important Datos:

+ Lasi Date o Ragistration: 20 January, 2023

- Las!Da(eo‘l\bslmc!Submisswn:eOJanLnry, 2023

- LastDate of Full aper Submission: 26 January, 2023

+ After payment, p eese send ipaniwebina-@gmal.com or gle Form

Method of Payment:

You may transfor foes to our bank through given bank details SCAN
AccountHolder Name: Sandipani Academy

Bank Account: 935420110000210 QR CODE
Bank Name: Bank of India

Branch Name: Tatyapara, Raipur

IFSC Code: BKID0003354




SANDIPANI
e SANDIPANI ACADEMY

PENDRI (MASTURI), BILASPUR (C.G.)

Organising Committce :- Topic: National Conference
ohuns "E-learning in Global Scenario™ On
Mr. Mahendra Choubey Topic: "E-learning in Global Scenario™

® Principal o “E ~ Learning in development of skil
Dr. Rita Singh “Importance af F - Learring in education”
“The students experience of E — Learning™
© Conyener o B L sarxing sdvantages sni disat »
Ms. Dipti Singh Rathore iy s i s BRU SO P ES
“E ~ Leaming platform for enhancing (eaching
© Co— convener © & leaming”.
Mrs. Sudha Goyal

Registration Fee :
Mot s 1000/~ for Off-line und 800~ for Students, $00/-
Mr. InrachandTiwari for Online, Spot Registzation Fee 1,200/-,
Me. Mukesh Khuthe
Mex, Suchitru Dey Bank Detail :

M. Samgecta Sab Account halder Name ~  SANTPANT ACADTMY .
M. Ramchandrs Puic Account Numzber 1896104000024 Organised by

15
Mrs. Shrit Majumdar IFSC Code IBKLO0O18%6 Department of Education
Mr. Prashant Sahe Bank Name - IDBI BANK MASTURI 0 ANDIPANI

Miss. Katyani 1hakur —CADEMY

© ADVISORY BOARD © Pendri (Masturi), Bilaspur (C.G.)
Mrs. R. Senkathie Selvi -

(Onee Dopartimat Coartiamer)

Dr. P, Mahendravarman

Dr. Neera) Kumar Khare
Prinepal OF1LG.)

© Technical Support o
SR Conference and Paper Presentation

M. Vikeam Siogh Netl AUl faculty members wid students of various e
L colleges, Universitics and any rolcvant person who
Enguiry Number for Registration
iy Number for Ry SANDIPAN|
1. Mukesh Khuthe - ACADEMY
Mo, - 9340349368, - 9098309860 . Programe Dates - 4" and 5* March 2023
Thniee> 9300 Atal Biburi Yajpayee University Bilaspur (C.G.)
IMBE.: 3:300m, f0 Spm ndipanieducation.ma m
Nirs. Suchitra Dey Venue - Blended mode (Off-line & Online) i

ndipanieduc

Lcom

For Registration Click Here:-
https://forms gle/mB3VizZemWec7rwiDT

Mo. - 73898 319077, 8770581439 Sandipani Acacemy Parisar, Pendri (Masturi)

Bilaspur

NATIONAL CONFRENCE ON
| "E - LEARNING IN
GLOBAL SCENARIO "

Objective of the Conference
I. Enhance the quality of learning and

About The College
Sandipani College of Education is managed by

Sandipani Academy, registered under teaching. :
Chhattisgarh  Society Registration act. It is 2. Meet the learning style or needs of
situated at Pendri (Masturi) Bilaspur. To gradually students

3. Improve the efficiency and effectiveness.
4. lmprove user-accessibility and time
flexibility to engage learners in the
learning process.

evolve as a thriving research and development
centre for the teacher education and school
education in the state and to offer such innovative
teacher education programme that create the
potential to produce high —quality educational
personnel in future for the School System.To
p learning that learners to reach
their full potential throughout their life and create,
empowered, commitied, compassionate and
skilful hcalthcare providers who make a
difference in building a hcalthy family,
community and nation.

Chalrperson

Mr. Pankaj Chandra

o 115, & Princioul Avwviamt Prefevar

e Cellege Nilasprar GG MILASPUR C G (1T DEPARTMENT)
203 Tarse 1100 AM Dae 039202 “ime : 11:00 AM

s QU EMinent Speakers s

Keynote Speaker
Dr. Deepak D. Shudhalwar

Abaout the Conference

F-Leaming is an emerging methodology of
modern education. It offers a highly flexible and
convenient education platform that can be easily
adopted and implemented for education
programs, from primary school to university
education. E-Learning, or electronic learning, is
the delivery of learning and training through
digital resources. Although eLeaming is based on
formalized Icarning, it is provided through
clectronic devices such as computers, tablets and
even cellular phones that are connected to the
internet. This makes it easy for users to learn
anytime, anywhere, with few, if any. restrictions.
Basically, eLearning is ftraining, learning, or
education delivered online through a computer or
any other digital device.

Chiet Guest
Prof. Bansh Gopal Singh

Open Vaivessity

Masuri) Biksper

Keynote Speaker Keynate Speaker

Prof. Amrendra Rehern Miss Gargl Shukla
At Prufeasan

il Girk Callege Bilaspar €.,

Dt © GV T 02 00 PAY
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SHRI ROWOTPURKA SHORKAHR
WORKSHOP ON RESEARCH METHOD
AND BASIC STATICS

SHRI RAWATPURA SARKAR
UNIVERSITY, RAIPUR
Workshop on Research Method and Basic Statistics

(An initiative of Taternal Quality Assurince Cell)
25-26 November, 2022

About the Worksho

Most of the users of staristics, as a decision meking wol, feel themselves handicapped in

the theoretical concept and

sclection of an approptiate statistical twol, uncerstand
interpretation of resulls in @ weaningful way., s really difficul for @ pesson who is not well
versed with research methodology und the core philosophy of stutisties. The present workshop
iy 1o expuse the participants towards simple and exlaustive ways of dota analysis thiugh

interactive amd practice based sessions along with theoretical leaming. The sample da set will

+ that Liey iy gain

confidence and expertise in conduc

software used in the workshop will be Microsofi Excel with an exposuie of same with SPSS.

Thematic Clusters:

Lecture supported

Developing the understanding the duca type. basic idea of sampling. ieu of sample size

determination

Lecture and hands-on supported

e summary of viiables (Graphical descriptors and Numetical descril

Univasia

Drawing of graphs with putpose and cxplanations. The cancept of converging the data to

W point and iy properties along witlh shape of disichution will be covered under

s ical descriptors,

o Bivariate summary of variahles: Developing undersunding of coveriance, different types

of correlation, associion from dat.

Inferences frem data drawn from pepulation: 1t will besed on developing idea of decision

wmaking Aboit parameters using purameter estimation, Confidence Interval. Hypothesis

SHRI RAWATPURA SARKAR
UNIVERSITY, RAIPUR
Workshop on Research Method and Basic Statistics

(An initiative of Internal Quality Assurance Cell)

25-26 November, 2022

Tentative Schedule

Daye1 - 2511200

lamgrranon 10-30-11 rgl
Tt Smacit i
EssoN-1
Baus okt of revanrch
ST

s of i an 1o simchiemce
T
FT
s s ot mails
mer st (concepe and compraon)

To e WIS
SESION TV 15151815
Relsticn mdy of variabies

fooacet md

Day:2:2611.202. Satwday

Teusol 3 %.30-10.00]
SESSION-1 10.00-11.00]
Dasc sles of saplang and samgle
e

SESSION— 1125
Mecthobs of promabeing fixing: fx
poplasons (st of szmicance)

(cancept m toeuinton;

Tunch [FETNTEY]
SESSION-T [ERTETET
it of regresion and i wses

oot e rompumEon)

SESSION-TV WA515:15

Conagravest (ot and commpution)
THRy
Figh Ten 16:00-15.30|

NB.: Participants are required o bring their own laptop for Lands v raiuing

SHRI RAWATPURA SARKAR
UNIVERSITY, RATPUR
Workshop on Research Method and Basic Statistics

(A initiative of Internal Quality Assurance Cell)
25-26 November, 2022

testing, which cover the application of t- test. Chi square test, F test, ANOVA and Non

Parumetric tests like Mann-Whitney test, Wilcoxon test, Kruskal-Wallis test etc.

+  Conditional univariate analysis of variables: Simple Regression, Multiple Regression.

Resource Person: Dr. G P Singh
Professor of Statistics
Institute of Science

Banaras Hindu University, Varanasi

Practitioners, and Students from the related areas of Social Science,

Humanitie: Medical Science. Eng and Science

UNIVERSITY, RATPUR
Workshop on Research Method und Busic
(An initintive of Ttesnsil Quality Assumnee Cal
25-26 November. 2022

Registration Form

1. Name of the Candidate

2 Departmeat

3 University / Institute / ol

4. Category {Tick any one) : Suudent / Research Scholar / Faculiy or Academician

5. Contac: No

tration fee (Tick any one) —  INR 300/100/200

7. Online transaction ID and UTR No,

& Date of Transaction

Diie; Signawrz

University Afc Detail

0021 00000777 IFSC: PUNBO779300
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WhatsApp

To SANDIPANI ACADEMY

1,000

Merchant QR

" Split with friends )

@ Completed

25 Jan 2023, 10:24 am

Punjab National
Bank 2373

UPI transaction ID
302504373462

To: SANDIPANI ACADEMY
baism-9669120900@boi

From: RITA SINGH (Punjab National
Bank)

singhrita258@okicici

Google transaction ID
CICAgJDFrSKAPw

L=

G Pay

Q.

- Primchpal -
Department of Education
Sandipani Academy
Pendri (Masturi) Bilaspur (C.G.)
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PROGRESS
| NATIONAL CONFERENCE o
ON EDUCATION, RESEARCH AND INNOVATION (NCERI)
On

THE REFORM OF EDUCATIONAL SYSTEM TO MEET LOCAL
AND NATIONAL DEVELOPMENT" _

Organised By
Sandipani Academy Achhoti, Durg and Sri Aurobindo Yoga and Knowledge Foundation

|£ertiﬁcate of Presentation/ Participation

This is to certify that

Prof/Dr/Mr./Ms. 0‘.’}9’ 06&({30" Rathone . from aﬁmdflfxan[
— deademy

has participated / presented
g ]
apaper(Offline/ Online) on

inthe National Conference Organized at Sandipani Academy, Achhoti,

Durg (C,G.) on 1stand 2nd February 2G23.

3 1 Dr, Abha Dube: ‘ : Mrs. Indrani Ghosh Mr. Mahendra Choubey
Dérgsan\zingandhgammpul?yﬂ Principal = Founder Trustee Director
Sandipani Academy Sandipani Academy ~ i Aurobindo Yoga & Knowledge Sandipani Academy
Achhoti, Durg Achhoti Durg Foundation, india . Achhoti, Durg

Sandipani Academy 9
eandri (Masturi) Bilaspur (C. 7 %



(O M B B N2 B TELA).l 60% @ 10:36 am
< © sanpiean. £

To SANDIPANI ACADEMY

21,000

Merchant QR

@ Completed * 25 January 2023 at 10:34

@ IDBI Bank o

XXXXXXXXXX130288

To: SANDIPANI ACADEMY
boism-9669120900@boi

From: MUKESH KHUTLE (IDBI Bank)
mukeshkhutle007-1@okicici

Google Transaction ID (3.
Prirctpal
CICAgJDFr72KUg  Department of Education .

Sandipani Academy
Pendri (Masturi) Bilaspur (C.G.)

Split with friends
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NATIONAL CONFERENCE

PROGRESS

- TN TR VTR

ON EDUCATION, RESEARCH AND INNOVATION (NCERI)

On

THE REFORM OF EDUCATIONAL SYSTEM TO MEET LOCAL
AND NATIONAL DEVELOPMENT"

Organised By

Sandipani Academy Achhoti, Durg and Sri Aurobindo Yoga and Knowledge Foundation

Cevti_ficate o_f (Preseﬁtat'lon/ (,Darticipation
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